
































































































MANUAL 03 

 

PROCEDURE FOLLOWED IN DECISION MAKING PROCESS 
[Section 4(1)(b)(iii) ] 

 
 

Department of Clinical Oncology & Radiation Oncology          Morning OPD 

Registration Timings: 8:30 AM to 11:00 AM 

Follow up: 8:00 Am to 12:00 PM 

Senior Residents: OPD NO- 1,2,3,4, RT OPD 

 
 

Days Consultants 

 

Monday Dr Pragya Shukla 

Tuesday Dr Pragya Shukla 

Wednesday Dr Pragya Shukla 

Thursday Dr Pragya Shukla 

Friday Dr Pragya Shukla 

Saturday Dr Pragya Shukla 
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PROCEDURE FOLLOWED IN DECISION MAKING PROCESS 

 [Section 4(1)(b)(iii) ] 

 

 

 Screening: Lab Technician, Senior Resident. 

 Reporting and signing out: Senior Resident, Assistant Professor. 

 

 

 

 

DIAGNOSTIC SERVICES WORKING HOURS 

 Onco Pathology (Histo & 
Cytology) 

8:30 AM to 5:00 PM 
(Monday to Friday) 

9:00 AM to 2:00 PM (Saturday)  
Gazetted Holidays and Sundays 

closed 
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PROCEDURE FOLLOWED IN DECISION MAKING PROCESS 

[Section 4(1)(b)(iii)] 

 

DIAGNOSTIC SERVICES  WORKING HOURS  

 Lab Medicine  
(Bio- Chemistry and Microbiology) 
 

24X7 (Round the clock) 

  

 Sample Collection: Phlebotomist. 

 Screening: Lab Technologist, Senior Resident. 

 Reporting and signing out: Senior Resident.  
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PROCEDURE FOLLOWED IN DECISION MAKING PROCESS 

[Section 4(1)(b)(iii) ] 

 

Procedure for decision making of Store Department is concerned with the 

HODs i.e. Store Officer. 

In case any decision need to be taken by the Store officer, matter proposed 

by the Junior Pharmacy Executive/ LDC of Store and same are routed 

through Senior Store Keepers to the Store Officer and as per the 

delegation of power and Authority, proposal are forwarded to the Joint 

Director, Admin for further submission to Worthy Director, DSCI for 

approval.  
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PROCEDURE FOLLOWED IN DECISION MAKING  
[Section 4 (1) (B) (ii)] 

 
 

 

Majority of decisions are taken by the MOIC and SDE pertaining to the 

functioning of the department with further approval from the director. 
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PROCEDURE FOLLOWED IN DECISION MAKING PROCESS 

[Section 4(1) (b) (iii)] 
 
 

PURCHASE DEPARTMENT 
 

1. Delhi State Cancer Institute has a Purchase Policy following all the rules of GFR 2017 and General 

Procurement Rules. All the Purchases are made as per rules laid down there in. 

2. Delhi State Cancer Institute has a Hospital Purchase Committee (HPC) which is headed by the 

Chairman of the HPC along with other members of HPC (Accounts, Purchase and the concerned 

stores). Requirements for Drugs/Medicines, Consumables (Lab Items-Surgical Items), reagents 

&chemicals and various other items are procured on the basis of the recommendations of the Hospital 

Purchase Committee 

3. All advertisements and tender documents placed on the website of the Government of Delhi. 

4. Procurement is made through GEM (Bid system), Open Tenders, Local Tenders, Local Chemist, 

etc are followed for procurement of the various items which are needed for patient care at DSCI. 

5. Explicit criteria laid down for evaluation of tenders. Price bids of only those participants are opened 

who fulfill the evaluation process and technical criteria. 

6. Technical specifications of the equipment are duly approved by the Technical Advisory 

Committee consisting of 2 experts from outside the Institute with a representative from  

DSCI. Performance Bank Guarantees, FDRs and Earnest Money Deposit of the respective firms are 

being released after fulfillment of all terms and conditions. 

7. Maintenance of the equipment is under the Heads of the respective User Departments after the 

approval from the Competent Authority. 



         MANUAL 03 
 

                PROCEDURE FOLLOWED IN DECISION MAKING PROCESS 
                 [Section 4(1)(b)(iii) ] 

 

 

Copy of Standard Operating System (SOPs) in r/o Medical Record Department, 
DSCI is attached herewith. 
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                          PROCEDURE FOLLOWED IN DECISION MAKING PROCESS  

[Section 4(1)(b)(iii) ] 

 

 

 

 

 

 

 

 Sample collection: Phlebotomist. 

 Screening: Lab Technologist, Senior Resident. 

 Reporting and signing out: Senior Resident, Assistant Professor. 

 

 

DIAGNOSTIC SERVICES WORKING HOURS 

 Onco Pathology 
(Hematopathology) 

 
 

24x7(Round the clock) 
 
 

 Lab Medicine(Bio-Chemistry 
and Microbiology) 



 

  
 
 
 
 

 
______________________________________________________________________    
 

MANUAL-3 
 

 

DEPARTMENT OF NURSING 
 
 

PROCEDURE FOLOWED IN DECISION MAKING 
[Section 4 (1) (b) (iii)] 

 

REPORT FOR NURSING DEPARTMENT 

 

Bed Strength of OPD & IPD Oncology Departments - 236. 
 

PRESENT EXISTING POST NURSING STAFF 

 

ADN (Officiating) - 01 
Senior Nursing Officer - 06 

Nursing Officer - 85 
 
DUTIES AND RESPONSIBILITIES 
 

Nursing Officers doing shift duty and general duties in inpatient wards, Emergency / 
Hydration, OPD, Diagnostic Deptt., Minor OT, Major OT, ICU (Post-op), Chemo Day Care, 
Endoscopy / Bronchoscopy, Brachytherapy Deptt., Post-op ward, Radiation Therapy, Nuclear 
Medicine and Radiology Deptt.  

 

TIMING OF DUTIES 

 

First Shift  - 8 am - 2 pm 
Second Shift  - 2 pm - 8 pm 
IIIrd Shift  - 8 pm - 8 am  
General duty  - 8 am - 3 pm, 9 am - 4 pm, 10 am - 5 pm & 1 pm - 8 pm 

 
This hospital follows multidisciplinary high quality nursing care and Nursing Officers take 
active role in that     model of care. 

 

JOB SUMMERY FOR NURSING OFFICERS 

 

 Nursing Officers are the first level professional nurse who provides direct patient care 
to one patient or    group of patients assigned to her/him during duty shift and assist in 
management of wards. 

 Providing care not only at problems associated with the disease and its effects on the 
patient but also on patient’s family.  

 

 

DELHI STATE CANCER INSTITUTES 
- centres par excellence in the service of humanity 

(A group of autonomous institutions under the Govt. of NCT of Delhi) 

EAST: DILSHAD GARDEN, DELHI 110095  
EPABX: +91-11-2213 5200, 2213 5700 FAX: +91-11-2211 0505 

WEST: C-2/B, JANAK PURI, NEW DELHI 110058  

EPABX: +91-11-2550 1111, 2554 1111 FAX: +91-11-2554 9999 
Website: www.dsci.nic.in E-mail: director.dsci@nic.in NIN No: 1112313380 

 

 

http://www.dsci.nic.in/
mailto:director.dsci@nic.in

